Dear School and Clerk to the Governing Board
I am writing to formally request copies of all approved minutes of the full governing body and any relevant committees covering the past 18 months. In addition, I would appreciate receiving any associated documentation or papers relating to equality and inclusion discussed or referred to in those meetings.
I understand that, under The School Governance (Roles, Procedures and Allowances) (England) Regulations 2013, approved and non-confidential minutes of governing body and committee meetings should be made available for public inspection. Therefore, my understanding is that such information should be provided without the need for a formal Freedom of Information request.
Thank you for your assistance with this matter. Please let me know if you require any further information from me to process this request.
Yours sincerely, 
Name
